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HNHCTPYKIUA

0 nopsiike 00padoTKH MEePCOHAJBHBIX ABTOHOMHOI'0 IOIIKOJIBbHOT0 00Pa30BaTE/JIbLHOI0
yupe:xaenus «/derckmii cax Ne 98»

I OBIIUE ITOJIOXKEHUA

1.1. Hacrosmias WHcrpykmus paspaboraHa B cootBercTBUUM ¢ Korcturymuein Poccutickoit
®enepaunu, TpynossiM konekcom Poccuiickoit ®@enepanuu, denepanbHbiM 3akoHOM 0T 27.07.2006 .
Ne149-@3 «O6 undopmainun, THOOPMAIMOHHBIX TEXHOJIOTHAX U O 3amuTe nHpopmaruny», deaeparbHbIM
3akoHOM 0T 27.07.2006 r. Ne 152-®3 «O mepcoHanbHBIX JaHHBIX», YKa3oM [lpesunenta Poccuiickoit
@enepatuu ot 06.03.1997 1. Ne 188 «OO0 yTBepXkAeHUM TNepeuHsi CBEACHUN KOH(PHICHIMAIBHOTO
xapaktepa», l[locranoBnenuem IlpaButensctBa P® ot 17.11.2007 1. Ne 781 «OO6 yTBepkacHUU
[Monoxenuss 00 oOecrmeyeHHH O€30MACHOCTH TEPCOHANBHBIX JAaHHBIX TMpH HX 00paboTke B
MH(OPMAIMOHHBIX CHCTEMax IMEepPCOHANbHBIX MJaHHbIX», llocranoBnenuem IlpaButensctBa P® ot
15.09.2008 1. Ne 687 «O06 yrBepxaenun IlomoxxkeHuss 00 0coOEHHOCTAX OOpPaOOTKH IMEPCOHAIBHBIX
JAHHBIX, OCYIIECTBISIEMOM 0€3 HCIONb30BaHUS CPEJCTB AaBTOMATHU3ALMW», WHBIMH HOPMATHBHBIMU
npaBoBeIMH akTamMu Poccuiickoit ®enepanuu, YcTaBoM, HWHBIMH JIOKQJIbHBIMH HOPMAaTHBHBIMHU
JOKyMeHTaMu MyHHIIUIIaIbHOTO aBTOHOMHOI'O JIOIIKOJIBHOI'O 00pa30BaTENIbHOIO yupekJaeHus «Jlerckuii
caa Ne 98y (nanee - MAJIOVY).

1.2. Hacrosmas Wuctpyknus ycranaBmuBaeT B MAJIOY mopsgoxk paboTel € JTOKyMEHTaMH -
HOCHUTEJISIMHU KOH(DHICHIINATHHON NHPOPMAITIH, COIePIKAIIEH TTePCOHATLHBIC TaHHBIC B TEIIAX:

® TIPEJOTBPAIICHUS HEKOHTPOJIMPYEMOTO pACHpPOCTpaHEHUS KOH(PHICHIMATBHONH WH(OpMAIUH,
COJIepIKaIlei TMepCOHAbHBIC JaHHBIC B PE3yJbTaTe €€ pasrIalleHHs JOJDKHOCTHBIM JIMIIOM, UMEIOIIHM
JOCTYyINl K WH(MOpMaIuuU, cofeprKalieidl mepCcoHalbHbIE JaHHBIC, WU TOTYYCHHs] HECaHKIIMOHUPOBAHHOTO
J0CTyna K KOHPUACHITHATHHOU HH(POPMAITUH;

L4 npeaoTBpaliCHus HCCAaHKIIMOHHUPOBAHHOT'O YHUUTOXCHUA, HNCKaXXCHHA, KOIMIUpOBaHu4,
6J'IOKI/IpOBaHI/I$I I/IHq)OpMaI_[I/II/I, conepncameﬁ MEPCOHAJILHBIC JAHHBIC,

® TPEAOTBPALICHUS YTpaThl, HECAHKIMOHUPOBAHHOTO YHUYTOKEHHUS WIM cOOeB B Iporecce
(yHKIMOHUPOBAHUS aBTOMATU3UPOBAHHBIX CUCTEM 00paboTKH MH(OpMAINH, coaepKallel nepcoHaabHbIe
JlaHHBIE, 00ecIeYeHue MOIHOTHI, LIEIOCTHOCTH, T0CTOBEPHOCTH Takoil HH(OopMaIHy;

e Co0OmIoIeHUsI TIPAaBOBOIO PEXMMa HCIONb30BaHUS HH(OpMALUH, COAEpXKalled IepcoOHATIbHbIE
JIAHHBIE;
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e oOecreyeHHss BO3MOXXHOCTH OOpaOOTKM M HUCIOJb30BaHMs NepcOHaIbHBIX AaHHbIX MAJIOY,
JOJIKHOCTHBIMH JIMIIAMU, UMEIOLIMMH COOTBETCTBYIOIINE TTOJTHOMOYHS.

1.3. OOpaboTka mnepcoHaNbHBIX MJaHHBIX ocymecTtBigercs MAJIOY ¢ cormacus cyObekTa
MEepCOHANBHBIX AaHHBIX. Corjacue cyObekTa Ha 00pabOTKy €ro mepcoHaIbHBIX JaHHBIX HE TpeOyeTcs B
CIIEYIOIIUX CIyYasx:

® c¢CJIM NIEPCOHAbHBIC JAHHBIE SBIISIIOTCS OOIEIOCTYITHBIMY;

® KOrJla NEpCOHAIbHbIC JTAHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS paOOTHHMKAa M UX 00paboTka
HeoOXoauMa JJIs 3alllUThl €ro JKU3HU, 3J0POBbs MM MHBIX KU3HEHHO Ba)XKHBIX MHTEPECOB JHOO JKU3HH,
3/I0pOBbSl WJIM MHBIX JKH3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIMI, a NOJy4YyeHHE corjacusi pabOoTHUKa
HEBO3MOJXKHO;

e eciii 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS Ul CTATUCTUYECKUX MIIM MHBIX HAayYHBIX
LeJel MpH YCIOBUHU 0053aTeIbHOr0 00€3IMYMBaHUs IEPCOHATBHBIX TaHHBIX;

e 00pabOTKM MEPCOHAIBHBIX JAHHBIX MO TPEOOBAaHUIO YHNOJHOMOYEHHBIX Ha TO TOCYJIAapCTBEHHBIX
OpraHoOB B CIIydasiX, IPEAYCMOTPEHHBIX (peliepanibHbIM 3aKOHOM;

e korga oOpa0OTKa NEPCOHAIBHBIX JaHHBIX OCYILIECTBISETCA B LEJIAX HCIOIHEHUs OOpalleHus,
3arpoca caMoro cyobekTa NepcoOHaIbHbIX JaHHbBIX, TPYAOBOIO WM HHOTO JI0r0OBOpa C HUM;

e 00pabOTKM aJpecHBIX MJaHHBIX, HEOOXOMUMBIX Ui JIOCTABKM IIOYTOBBIX OTIPABJICHUI
OpraHu3alMsIMU IIOYTOBOM CBSI3U;

e 00pabOTKM JTaHHBIX, BKIIOYAIOIIUX B c€0sl TOJIbKO (paMUIINK, UIMEHA U OTYECTBA.

1.4. B unensx oOecrnieuyeHUs COXPAaHHOCTH U KOH(UIEHIMAIBHOCTH HH(OpMaLuu, cojepKalieit
NIEpPCOHANIbHBIEC JaHHBIE, BCE ONEpaluy Mo oopmiIeHHo, (OPMUPOBAHUIO, BEACHUIO U XPAaHEHUIO JaHHOU
UHGOPMALMU JTOJKHBI BBINONMHATHCA cnenuanucraMd MAJIOY, ocyliecTBIAIONMMH JaHHYIO paboTy B
COOTBETCTBUM CO CBOUMHU CIYXEOHBIMH OOS3aHHOCTSMH, 3a(UKCUPOBAHHBIMU B HX JOJKHOCTHBIX
HUHCTPYKLHUSX.

1.5. PexxuM KOHOQUACHLIUAIBHOCTH MEPCOHATBHBIX JAHHBIX OTMEHSIOTCS B CIIydasX 00€3IMYMBaHUS
9TUX JIaHHBIX, B OTHOLIEHUH MEPCOHAIBHBIX JIaHHBIX, CTABUIMX OOIEOCTYTHBIMU, WM IO UCTEUEHUH 75-
JIETHETO CPOKa UX XPaHEHMsI, €CIIM HHOE HE IIPEyCMOTPEHO 3aKOHOM.

1.6. B crpykrypHbix noapaznenenusix MAJZIOY, umerommx JOCTYHn K MH(QOpMaLUH, COAEprKallen
MEpPCOHANIbHBIE JIaHHBIe, (OPMUPYIOTCSI U BEIYTCS IEPEUYHU MEPCOHAIbHBIX JaHHBIX C YKa3aHHEM
periIaMeHTHPYIOUINX TOKYMEHTOB, MECT XPaHEHHMsS W JIUI], OTBETCTBEHHBIX Xa XpaHEHUE U 00paboTKy
JTAHHBIX.

1.7. OcymecTBiaTh 00pabOTKYy M XpaHEHHE KOHPUACHIIMATBHBIX JaHHBIX, HE BHECEHHBIX B IEPEUEHb,
HE JI0IIyCKAIOTCSL.

1. HOPAAOK OBECIIEYEHUSA BE3OITIACHOCTH IIPU OBPABOTKE U XPAHEHHUH
INEPCOHAJIBHBIX TAHHBIX, OCYIIECTBJIAEMbIX BE3 UCIIOJIb3OBAHUA CPEACTB
ABTOMATU3ALIUU

2.1. OOpaboTka TEpPCOHAIbHBIX JaHHBIX, OCYIIECTBIsieMas ©0e3 HCIONb30BaHUS CPEJICTB
aBTOMATHU3AllMH, JOJKHA BECTUCh TaKUM O0O0pa3oM, dYTOObI B OTHOIICHHH KaXXIOH KaTeropuu
MEePCOHANBHBIX JaHHBIX MOXKHO OBUIO OMNpENEIUTh MecTa XpaHEHHUS MEePCOHANBHBIX JaHHBIX
(MaTepHalbHBIX HOCHUTENEH) U YCTaHOBUTH MEPEUEHb JIUI], OCYIIECTBISIONUX 00pabOTKy MepCOHaIbHBIX
JAHHBIX.

2.2. HpI/I XPaHCHUU MATCpUAJIbHBIX HOCHUTENCH JOJIDKHBI CO6J'II-O,Z[aTI>CH ycioBus4, O6€CH€‘II/IBaIOH_[I/IC
COXpPaHHOCTb NEPCOHAIBHBIX JAHHBIX U UCKIIIOYArOIINe HecaHKHI/IOHI/IpOBaHHHﬁ JOCTYIT K HUM.



2.3. Jluma ocymecTBsAIOINE O00pabOTKy NEepCOHAIbHBIX JAaHHBIX 0O€3 HCIONb30BAaHUS CPENCTB
aBTOMaTU3alKu (B TOM YHCIE JIWIA, OCYHIECTBISAIONINE Takylo 00paboTky mo moroBopy ¢ MAJIOYVY),
JOJDKHBI OBITh TpOHMH(pOpMHUpPOBaHBI O (pakTe 00pabOTKM HMMH TEPCOHAIBHBIX MAHHBIX, KaTErOpHsX
00pabaTbIBa€MbIX MEPCOHAIBHBIX JAHHBIX, a TAK)KE 00 OCOOEHHOCTAX M MpPaBUJIaX OCYIIECTBICHUS TaKoH
00paboTKH.

2.4. MarepuainbHble HOCUTEIH C NEPCOHATBHBIMU JaHHBIMU JIOJDKHBI XPAHUTHCS B 3aITUPAIOLINXCS HA
KJII0Y [TOMEIICHUAX, MeTANINYeCKUX 1IKadax, ceridax, MHbIX mKkadax.

2.5. JIOJKHOCTHBIM JIUIIaM, pa0OoTalolUM C NEepCOHAIbHBIMU JaHHBIMH, 3allpeLIaeTCsl pas3rialiarh
UH(POPMALIMIO, COAEPIKAILYIO IIEPCOHANIBHBIC JaHHbIE, YCTHO MJIM NMHCbMEHHO KOMY OBl TO HU ObLIO, €ciin
3TO HE BbI3BAHO CITyKeOHOM He00X0IMMOCTBIO.

2.6. He momyckarotcst 6e3 coriacoBanus ¢ pykopoautesneM MAJIOY dbopmupoBanue u xpanenue 6e3
JAHHBIX (KapTOTEK, (paliIOBBIX apXMBOB H JIP.), COJEPKAIIUX ITEPCOHATbHbIEC TaHHBIE.

2.7. llepemaua mepCOHAIBHBIX JAaHHBIX JONMYCKAlOTCS TOJBKO B CIIydasX, YCTaHOBJIEHHBIX
3aKoHONaTenbCTBOM Poccuiickoit dexepanuu ©u JACUCTBYIOIIMMH HWHCTPYKIUAMH TI0 paboTre co
CIIy’)KEOHBIMU JOKYMEHTAaMH M OOpalleHHsIMH TpaxJaH, a TakXkKe [0 IHUCbMEHHOMY IOPYYEHHUIO
BBIILIECTOSIIUX JOPKHOCTHBIX JIMII.

2.8. Ilepemaua mepcOHaNbHBIX JaHHBIX HE JIOMYCKAETCS C  HCHOJB30BaHUEM  CPEICTB
TEJICKOMMYHHMKAIIMOHHBIX KaHAIOB CBs3U (TeneoH, Tenedakc, SJICKTPOHHAs moyTa M T.a1.) 0Oe3
MUCBMEHHOIO corjacusi cyObeKTa NEepCOHANbHBIX JAHHBIX, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJICHHBIX
3akoHo/arenbcTBOM Poccuiickoit @enepanuu. [locne moaAroroBky u nepesadyu 10KyMeHTa ¢ailiibl, KOnuw,
YEpHOBUKU JIOKyMEHTa MEepPEeHOCATCS MOArOTOBUBIIMM HMX JIODKHOCTHBIM JIMLIOM Ha MapKUPOBaHHBIE
HOCUTEIH, ITpeIHa3HAuYCHHbIE JUIsl XpaHEHUsI IEPCOHATIbHBIX JAHHBIX.

2.9. OTBeThl Ha 3ampoChl FPAKIAAH U OpraHM3alMil JalTCs B TOM 00BbEME, KOTOPBIM MO3BOJIIET HE
pasrjamarh B OTBETaX KOH(HIEHIMAIbHBIC JaHHbIC 3a HCKIIOUEHHEM JAaHHBIX, COJEpXKAIluXcs B
MaTepHajax 3anpoca Wil onyOJIMKOBaHHBIX B OOLIEIOCTYITHBIX UCTOYHUKAX.

2.10. B MAJIOY obecnieunBaercsi pa3JelibHOE XpaHEHUE NEPCOHAIBHBIX JaHHBIX (MaTEpUAIbHBIX
HocuTenei), 00paboTka KOTOPBIX OCYILECTBIISCTCS B pa3NuyHbIX mesx. [Ipu ¢ukcanum nepcoHanbHbBIX
JAHHBIX HAa MaTepUalbHBIX HOCUTENSAX HE JOMycKaeTcs (UKLUUS HAa OJHOM MaTepUAIbHOM HOCHTENE
MEPCOHANIBHBIX JAHHBIX, IeJIM 00paOOTKM KOTOPBIX 3aBEIOMO HecOoBMecCTHUMBI. IIpu HecoBMecTUMOCTH
neseil 00paboTKU MEePCOHAIBHBIX JAaHHBIX. 3aQUKCUPOBAHHBIX HA OJHOM MAaTepUaTbHOM HOCHTENE, €ClId
MaTepHaIbHbI HOCUTENIb HE MO3BOJISIET OCYILECTBIIATH 00pabOTKY MEPCOHAIBHBIX JaHHBIX OT/AENBHO OT
Ipyrux 3aMKCHPOBAHHBIX HA TOM YK€ HOCHTEJE MEPCOHATBHBIX JAHHBIX, TOKHBI OBITH IIPUHSTH MEPHI IO
o0ecreyeHnIo pa3elbHOM OO0paOOTKM TMeEepCOHANbHBIX JAaHHBIX, MCKIIOYAIOUIMEe OIHOBPEMEHHOE
KOIMMPOBAHUE MUHBIX NIEPCOHAIBHBIX JAHHBIX, HE MOJJIEkKAIUX PACIPOCTPAHEHHIO U UCIIOJIb30BAaHUIO.

2.11. Tlpm wnCHONB30BAaHWUU THUMOBBIX (OPM JOKYMEHTOB, Xapakrep WH(GOpMAIMH KOTOPBIX
MpearonaraeT Win JOMyCKaeT BKIIOYEHHWE B HUX IEPCOHAIBbHBIX JAHHBIX (Jajee — THUMoBas (opma),
JIOJIKHBI COOJTIOIaThCs CIIEAYIOUINE YCIOBHUSA:

e THUroBas (hopMa WIIM CBSI3aHHBIE C HEH JOKYMEHTHI (MHCTPYKIHUS TIO €€ 3alloIHEHHUI0, KapTOYKH,
peecTpbl W JKypHalbl) IOJDKHBI COJAEpKAaTh CBEIEHHS O el 0OpaOOTKH MEpCOHANBHBIX JaHHBIX,
OCYIIECTBIIsIEMON 0€3 MCIIONB30BaHMUs CPEJICTB aBTOMATU3aluH, (aMUIMIO, MMs, OTYECTBO M aJpec
CyObeKTa TEepPCOHANBHBIX JaHHBIX, WCTOYHUK MOJYYCHUS TEPCOHANBHBIX JaHHBIX, CPOKH OOpabOTKH
MEPCOHANBHBIX JAHHBIX, IEPEUCHb JIEHCTBHI C MEPCOHANBHBIMU JAHHBIMH, KOTOpbIe OyIyT COBEPIATHCS B
nporecce ux o0pabotku, oduiee onucanue ucnonbdyeMbix MAJIOY cmoco6oB 06paboTKU MepcOHATbHBIX
JTaHHBIX;

e TumoBas ¢GopMa JODKHA IperyCMaTpUBaTh IOJIE, B KOTOPOM CYOBEKT MEPCOHAIBHBIX TaHHBIX
MOJKET IOCTaBUTh OTMETKY O CBOEM COIJIACMU Ha 00pabOTKYy MEPCOHAIBHBIX JAAHHBIX, OCYIIECTBISEMYIO
0€e3 MCIIOIb30BaHUS CPEJCTB aBTOMATHU3ALUHU, - IPU HEOOXOIUMOCTH MOJIyYE€HUS! TUCbMEHHOIO COIIacus
Ha 00pabOTKy MEePCOHAIBHBIX JTAHHBIX;



e TumoBas (opMa IOMKHA HUCKIIOYaTh OOBEAMHEHUE TMOJEH, MpeAHA3HAUEHHBIX ISl BHECEHUS
MEePCOHANIbHBIX JaHHBIX, EJIH 00paOOTKH KOTOPHIX 3aBEIOMO HECOBMECTHMBI.

2.12. Ilemarormyeckue paOOTHUKH OCYHIECTBISIIOT ~ XpaHEHHE TeTpaier  (KypHaJIOB) ¢
MePCOHANIBHBIMY JIaHHBIMH BOCIIUTAHHUKOB (YY4aCTHHKOB 0Opa3oBareibHOro mpouecca). [lo moctrxeHnn
nenu o0pabOTKH TMEPCOHANBHBIX JAHHBIX JKypHAJIbl CHAIOTCA 3aMECTHUTENIO 3aBEAYIONIEero Ju0o
YHHUYTOKAIOTCSI.

2.13. He nonyckaercs:

® XpaHEHUE TeTpaaed (PKypHAJIOB) C MEPCOHAIBHBIMH JAaHHBIMH BMECTE€ C HOCHTEISIMH OTKPBITOM
nHpopMaIuu, Ha paboYMX CTONAX, JUOO OCTaBJeHHWE MX 0€3 MpHCMOTpa WM Tepenada Ha XpaHCHUE
JPYTUM JIUIIAM;

® BBIHOC TeTpajiel (’KypHAaJIOB) C IEPCOHATBHBIMH JJTAHHBIMH U3 CITY>KEOHBIX TTOMEIICHHH 7Sl pabOTHI ¢
HUMHU Ha JIOMY H T. J.

® pacrpoCTpaHEHHE TIEPCOHAIBHBIX JAHHBIX BOCHUTAHHUKOB (YYaCTHHUKOB 00pa30BaTEbHOTO
rpoiiecca) MOCTOPOHHUM JIUIAM.

2.14. Jlns oOpaOOTKH pa3IMYHBIX KaTEropuil IMEePCOHAIBHBIX JaHHBIX, OCYIIECTBIsIeMON 0e3
WCTIONB30BAaHMS CPEJICTB aBTOMATH3AllMH, JUIA KaXKIOW KaTerOpHH IEPCOHATBHBIX JaHHBIX OJDKEH
WCIIONB30BATHCS OTJCIBHBIN MaTepUAIbHBIN HOCUTEITb.

2.15. YHuuTOXEHUE WM 00e3NUYMBAHHE YacTH TMEPCOHATBHBIX JaHHBIX, €CIU 3TO JOMYCKAeTCs
MaTepuaibHbIM HOCUTENIEM, MOXKET MPOU3BOAUTHCSA CIIOCOOOM, MCKIIOYAIOIIUM JAajibHEHIyr0o 00paboTKy
9TUX TMEPCOHANBHBIX JAaHHBIX, HO C COXpPAaHECHHEM BO3MOXHOCTH OOpa0OTKM WHBIX JaHHBIX,
3aUKCUPOBAaHHBIX Ha MaTepUaIbHOM HocuTese (yAaleHUe, BbIMapbIBaHUE). Y TOYHEHHE MEPCOHATbHBIX
JAHHBIX TIPU OCYIIECTBICHUH WX 00paboTku 0e3 MCTONBb30BaHUs CPEICTB aBTOMATHU3AI[UH IPOU3BOIAUTCS
myTeM OOHOBJICHHSI WU M3MEHEHUS JaHHBIX HA MAaTepUATBHOM HOCUTENE, a €CIIM ITO HE JIOMYyCKAaeTCs
TEXHUYECKUMHU OCOOCHHOCTSIMU MaTepUATbHOI'0 HOCUTENS, — IMyTeM (UKCAIlMU HA TOM K€ MaTepuaTbHOM
HOCHUTEJIE CBEJICHUH O BHOCUMBIX B HUX U3MEHEHHSIX, TMOO MyTeM M3TOTOBJICHUS HOBOTO MAaTEpPHAIBLHOTO
HOCUTEJNS C YTOYHEHHBIMU MIEPCOHATBHBIMY TAHHBIMH.

2.16. Jluma, uMmeromMe OTHOLIEHHWE K paboTe ¢ MepCOHAIbHBIMH JAaHHBIMU, JOJDKHBI OBITH B
00s13aTeIbHOM MOPSAJIKE 03HAKOMIIEHBI 10| paClKCKy ¢ HacTosAuel MHcTpykiuei.

2.17. Jluna, ocymecTBistomme o0paboTKy U (MJIM) XpaHEHHUE MEepPCOHAIbHBIX MaHHbIX B MAJIOVY,
HECYT OTBETCTBEHHOCTh 3a obecreueHHe uX UHGOpMaMOHHON Oe3omacHOCTH. JIWila, BHHOBHBIE B
HapYIICHUH HOPM, PETYIUPYIOIUX 00padOTKy M XpaHEHHE TePCOHATBHBIX JaHHBIX, HECYT TPaKIaHCKYIO,
YTOJIOBHYIO, aIMUHUCTPATUBHYIO, AMCHUILTMHAPHYIO M HHYIO TMPEAYCMOTPEHHYIO 3aKOHOAATEIhCTBOM
Poccuiickoii denepaiiiu OTBETCTBEHHOCTb.

I11. HOPAJOK OBECIIEYEHUS BE3OITACHOCTHU IIPU OBPABOTKE U XPAHEHUU
INEPCOHAJIBHBIX TAHHBIX, OCYIIECTBJAEMbIX C HCITIOJIB3OBAHUEM CPEACTB
ABTOMATHU3AIINHU

3.1. be3omacHOCTb MEPCOHANbHBIX [JaHHBIX MpU HUX 00pabOTKe B aBTOMATHU3UPOBAHHBIX
MH(POPMALMOHHBIX CHUCTEMAax OO0ECHEYMBACTCS C IMOMOILIBIO CHCTEMBl 3aIIUTHl MEPCOHAIBHBIX JAHHBIX,
BKJIIOYAIOIEHl OpraHM3allMOHHBIE MEphl M CPEACTBA 3aAIUMTHl MH(MOPMALMU, A TAKXKE HCIOJIb3yeMble B
WH(POPMALMOHHON CUCTeMEe HH(POPMAITMOHHBIE TEXHOIOTHH.

3.2. Jlomyck MOMKHOCTHBIX JIMII K 0OpaboOTKe MepCOHaNbHBIX JAHHBIX B aBTOMATH3UPOBAHHOM
WH(QOPMAITMOHHOM CHCTEME OCYIICCTBIISIETCSS Ha OCHOBAHMHM COOTBETCTBYIOIIMX Pa3pEIIMTEIbHBIX
JIOKYMEHTOB M KJIFOYeH f1ocTyma (rmaposuei).

3.3. Pa3memienne aBTOMAaTU3UPOBAHHBIX WH(OPMALIMOHHBIX CHUCTEM, CIIEUaIbHOE 000pYyIOBaHHE U
OpraHu3alusi C HUX HCHOJb30BaHUEM pa0OThI C TMEPCOHATBLHBIMU JTaHHBIMH JIOJDKHBI O0ECreYrBaTh



COXPaHHOCTb HOCHTENEH MepCOHAIBHBIX JAaHHBIX M CPEICTB 3aIIUThl MH(GOpPMAIUHU, a TaK)Ke HCKII0YATh
BO3MOXKHOCTh HEKOHTPOJIMPYEMOI0 MPeObIBaHUS B COOTBETCTBYIOIIUX IMOMEIIEHUAX TOCTOPOHHHUX JIULL.

3.4. KomnbroTepsl U (WJIH) 3JEKTPOHHBIE MANKH, B KOTOPBIX COAEpKaTcs (ailyibl ¢ MepcOHATbHBIMU
JAHHBIMU, JJI KQKI0TO MOJIb30BaTENsl JOHKHBI OBITh 3aIIMIIEHBl HHAWBUIYaIbHBIMU MMAPOISIMU JTOCTYIIA,
cocTosIIKUMU U3 6 1 Gonee cuMBOJIOB. PaboTa Ha KOMITbIOTEpaX C MEPCOHATBHBIMU JIaHHBIMU 0€3 maposiei
JOCTYIIa UJIH TI0JT 4y>KUMH, a PaBHO 0OLTMMHU (OJJMHAKOBBIMH) MAPOJISIMHU, HE JOIYCKAETCS.

3.5. Ilepechiika MepCOHATBHBIX MAHHBIX 0€3 HKCIMOJNIb30BAHMS CHENMATBHBIX CPEACTB 3aIIUTHI IO
00I11eTOCTYITHBIM CETSIM CBSI3H, B TOM 4Kciie IHTepHeT, He JoImycKaeTcsl.

3.6. Texnuueckue M NPOrpaMMHBIE CPEACTBA JIOJKHBI YJIOBJIETBOPATH YCTaHABIMBAEMbIM B
COOTBETCTBUM C 3aKoHOJaTenbcTBOM Poccuiickoit denepanuu TpeGoBaHUAM, 00ECTIEUUBAIONIUM 3aIIUTY
uHpOpPMAaLNH.

3.7. Ilpu 00paboTKe MEepPCOHATBHBIX JAHHBIX B MH(POPMAIMOHHON CHUCTEME IMOJIb30BATEISIMU JODKHO
OBITh 0OECTeueHoO:

® ICIIOJIb30BAHME TMpPEJHA3HAUYEHHBIX MJIS 3TOro pas3zesioB (KarajoroB) HocuTened uHopManuw,
BCTPOEHHBIX B TEXHUYECKHUE CPEACTBA, WM ChEMHBIX MApKUPOBAHHBIX HOCUTENEH;

e HeJomylleHHe (U3NYECKOro BO3JEHCTBHS Ha TEXHUYECKHE CpeJICTBAa aBTOMATHU3MPOBAHHOU
00pabOTKM TMEpPCOHAJIbHBIX JIaHHBIX, B peE3ylbTaTe KOTOPOIO MOXET OBITh HAPYHIEHO UX
(yHKIIMOHUPOBAHUE;

® [IOCTOSIHHOE WCIOJIb30BAHNE aHTUBUPYCHOTO oOecrieueH s Ui OOHAPYKEHUS 3apaKeHHBIX (ailioB
U He3aMeJUIUTEeIbHOE BOCCTAHOBJIEHUE NIEPCOHATIBHBIX JTaHHBIX, MOJU(MHUIIMPOBAHHBIX WM YHUUTOXKEHHBIX
BCJIE/ICTBHE HECAHKI[MOHUPOBAHHOTI'O IOCTYIA K HUM;

® HEJONYILEHUE HECAaHKIMOHUPOBAHHBIX BBIHOCA U3 IIOMEIIEHUN, YCTaHOBKH, IOJKIIOYECHUS
000pyZOBaHUs, a TAKKE yJaIeHUs, MHCTAJUIALIMN WIM HACTPOMKH IMPOrPaMMHOI0 00ecreueHusl.

3.8. Ilpu o0OpaboTke MEpCOHANBHBIX TAaHHBIX B ABTOMATHU3UPOBAHHONW HH(GOPMALMOHHON CHCTEMe
pa3paboTunKaMy U AMUHHUCTPATOPAMH CUCTEM JIOJKHBI 00€CTI€YMBAThCS:

e o00ydyeHue JIMI, HCIONB3YIOIIMX CPEACTBA 3aAIIUTHl MHPOpPMAlUW, TPUMEHSEMBIE B
aBTOMAaTHU3MPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEMaX, MpaBuiIaMu paboThl C HUMH;

e y4YeT JIMI, JAONYHIEHHBIX K padoTe ¢ NepCOHATbHBIMH JaHHBIMH B aBTOMAaTH3WPOBAHHOMN
WH(POPMAIIMOHHOW CUCTEME, MTPaB U Mapojiei J0CTyNa;

® Yy4eT TNPUMEHSIEMBIX CPEACTB 3alIUThl WHGOpPMAIMM, OSKCIUIYaTal[AOHHOW M TEXHUYECKOH
JOKYMEHTAIlUU K HUM,;

e KOHTPOJb 3a COOJIIOJICHUEM YCIOBUM UCHOJB30BAaHUS CPEACTB 3alllUThl MH(OpMaIuH,
MPEyCMOTPEHHBIX SKCITYaTAllHOHHOW M TEXHUYECKOW TOKYMEHTAIUEH;

® OIMMCAHUEC CUCTCMBbI 3allIMTHI IICPCOHAJIBHBIX JAHHBIX;

® yHbIe TPeOOBAHUS 110 3aLIUTE EPCOHANBHBIX JaHHBIX, YCTaHOBJIEHHBIX HHCTpYKIMsIMH MAJIOY mo
WX UCTIOJIb30BAHMIO U KCILTyaTaIlHH.

3.9. Ocobennoctu obecrieueHus: 6e30MacHOCTH UH(OpMAIMK ¥ KOH(UICHIUAIBHOCTH EPCOHAIBHBIX
JAHHBIX, CBS3aHHBIE C MCIIOJIb30BAHHMEM KOHKPETHBIX aBTOMAaTHU3UPOBAHHBIX HWH(OPMAIIMOHHBIX CUCTEM,
OIPENEIAIOTCS JIOKAIbHBIMU HOPMAaTUBHBIMU JokyMeHTamMH, MAJIOY, periiaMeHTHUpYIOIMMH HOPSI0K
HCIIONB30BaHMs YKAa3aHHBIX MH(MOPMALMOHHBIX CHCTEM, a TaKXe SKCIUTyaTallMOHHOM M MHCTPYKTHBHOMN
JOKYMEHTAIlMeH, Kacarouleicss TEeXHMYECKUX CpeJICTB O00padOTKM NEpCOHAIbHBIX [aHHBIX B paMKax
KOHKpPETHOM aBTOMAaTU3MPOBAHHON MH(POPMALIMOHHON CUCTEMBI.

1IV. HOPAAOK YUETA, XPAHEHUSA U OBPALIEHUSA CO CBEMHBIMHU HOCUTEJISIMHU
ITEPCOHAJIBHBIX JTAHHBIX (MX TBEPABIMU KOIINAMMN), A TAKKE UX YTUIN3AIINHU



4.1. Bce Haxopdlecs Ha XpaHEHUU U B 00paIlleHUN ChbeMHbIE HOCUTEIH C MEPCOHAIbHBIMU JaHHBIMU
nojiexar yuéry. Kaxaplii CbeMHBII HOCUTENb C 3allMCAaHHBIMHA HA HEM ITEPCOHAIIBHBIMA JAHHBIMU JOJKEH
HMMETb 3TUKETKY, Ha KOTOPOU YKa3bIBACTCS €TI0 YHUKAJIBHBIN YYETHBI HOMED.

4.2. Yyer W BbIadyy CBEMHBIX HOCHUTENIEH IEPCOHAIbHBIX JaHHBIX II0 YTBEp)KJAeHHE Qopme
OCYILIECTBISIOT paOOTHUKU CTPYKTYPHBIX IMOJApa3AeICHUN, Ha KOTOPBHIX BO3JIOXKEHbI (DYHKIIMHU XpPaHEHUS
HOCUTeNeH MepcoHalbHbIX JaHHbIX. PaborHukun MAJIOY nony4aroT y4YTEHHBIH CBHEMHBIH HOCUTEINb
MEPCOHAJIbHBIX JIAHHBIX OT YIOJHOMOYEHHOTO JIMLA JUIs BBINOJIHEHUS paboT Ha KOHKpeTHbIN cpok. [lpu
MOJYYCHUH JIETAl0TCA COOTBETCTBYIOIIME 3aMHMCH B XypHajie ydera. [lo okoHUaHMM paboT Moib30BaTeNb
CHAaeT CBHEMHBIM HOCUTENb Ul XPAHEHMS YIOJIHOMOYEHHOMY IO/DKHOCTHOMY JIHIy, O 4E€M JAEIacTCs
COOTBETCTBYIOIAsA 3aIIMCh B JKYpHAJIE yUeTa.

4.3. He nonyckaercs:

® XpaHEHHE CHEMHBIX HOCHUTENIEM C TMEPCOHATBHBIMH JAaHHBIMM BMECTE C HOCUTEISIMHU OTKPBITOU
uHpopMaruu, Ha pabodyMx cToNax, JUOO OCTaBlIeHHE MX 0O€3 MPUCMOTpa WIIM Tepenady Ha XpaHEHUe
JPYTUM JIMLIAM;

® BLIHOC CHEMHBIX HOCHUTEJIEH ¢ NCpCOHAIIbBHBIMU JaHHBIMHA U3 CJIy)KC6HI>IX HOMCH_IGHI/Iﬁ JIIsL paGOTBI C
HUMHU Ha JOMY U T. 1.

4.4. Tlpm ormpaBKe WIM Iepeadye NEPCOHAIBHBIX JAaHHBIX aJpecaraM Ha CbEMHBIE HOCUTENN
3alUCBIBAIOTCSA TOJIBKO IPEJHA3HAYEHHBIC aJipecaTaM JaHHBIE.

4.5. O ¢axTax yTpaThl CheMHBIX HOCUTENEH, CO/lepKAIINX MTEPCOHATILHBIE TaHHBIE TUOO0 pa3rIlalleHUs
COJIEPXKALIMXCS] HA HUX CBEIEHUI HEMEIJIEHHO CTaBUTCS B U3BECTHOCTh PYKOBOAUTEINb COOTBETCTBYIOLIETO
cTpyKTypHOro noapasnenenus MAJIOY. Ha yrpaueHHble HOCUTENN COCTABISETCS aKT.

4.6. CpeMHBIE HOCHUTENM NEPCOHAIBHBIX HAHHBIX, MPHUILEAIIAE B HErOAHOCTh WM OTCIY)KHUBILIHE
YCTAQHOBJICHHBIM  CPOK, IOJIEKAT  YHUUYTOXKCHUIO.  YHUYTOKEHUE CBEMHBIX  HOCHUTENEH  C
KOH(HIEHIIMATbHONH HH(OpMaIMel OCYIIECTBISETCS COOTBETCTBYIOIIEH KOMHCCHEW, COCTaB KOTOPOM
yIBepxkaaercs npukazoM pykosogutens MAJIOY. Ilo pesynbrataM yHUYTOKEHHS HOCUTENIEH
COCTaBJISIETCSI KT YTBEPKIAECHHON (hOPMBI.

4.7. TexHuuyeckoe OOCITY)KHBaHHE OOOPYJAOBAHHS JODKHO OCYIICCTBIATHCS COOTBETCTBYIOUIUM
00CITY>KUBAIOIITUM TIEPCOHATIOM.

JIOKYMEHT MOAMWUCAH 3JTEKTPOHHOWN NOAMNMCHIO
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